Little Snoring Parish Council


Clerk 
Joanna Otte, Little Manor, Thursford Road, Little Snoring, NR21 0JN  tel: 01328 822366

Email: littlesnoringpc@googlemail.com website: http://littlesnoringparishcouncil.norfolkparishes.gov.uk/ 
To: J Buck, S Harvey, L Mason, M Kennedy (Chair), S Price, L Spanton, A Talbot (Vice-Chair), 
Cc:  A Green (District Councillor), S Aquarone (County Councillor), SNT Fakenham
You are summoned to the Annual Meeting of the Parish Council on

Monday 14 May 2018 following the Annual Parish Meeting, which starts at 7.30 pm
in the Community Room on the Playing Field
Signed: Mrs Joanna Otte_____________  




Date____________

Agenda
Welcome

1. The Chair will ask for proposers and seconders for the Election of Chair for the year.

i. The new Chair will complete a declaration of office form.

2. The new Chair will ask for proposers and seconders for the Election of Vice-Chair.
3. To consider apologies and reasons for absence.
4. Declarations of pecuniary interest by Councillors in any of the agenda items listed below.
5. Minutes of the previous Meetings (12 March) to be approved and signed as a true record.
6. Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.
7. Allocation of responsibilities 

i. Risk assessment of structures 

a. seats, notice board, village sign, bus shelter etc.: before each meeting

b. play ground equipment: weekly (condition of insurance cover)

ii. Internal account checker.
iii. To confirm Internal Auditor
iv. To confirm nominations to serve as Trustees for Little Snoring Charity: Jetta Buck, Catherine Redford and Keith Wills (to 2021) and Ian Riches (to 2022)
8. Policies to note / review
i. To adopt 

a. Standing Orders (new model standing orders)

b. General Data Protection Regulation Policy

c. Complaints Policy

d. Grievance Policy

e. Disciplinary policy
ii. To note / review 
a. Code of Conduct (adopted 2012)
b. Planning Protocol
c. Financial Regulations (January 2014, last reviewed May 2017)
d. Annual Risk Management Assessment (updated May 2018)
e. Transparency Code for Smaller Authorities (came into effect April 2015)

9. The meeting will be temporarily closed for Parishioners to express any concerns they may have and for District and County Councillors to report.
The Chair will re-open the meeting
10. Highways
i. Items to report
11. SAM2: Report
12. Planning 
i. To consider applications received
a. Conversion and extension of agricultural barns into 4. No residential units, creation of parking areas and associated landscaping work at Jex Farmhouse ref PF/18/0712. Link circulated.
b. Erection of twenty dwellings and associated works (reserved matters for appearance, landscaping, layout & scale) at land adjacent to Kettlestone Road PM/18/0334. Link circulated and hard-copies circulated. Response submitted on 20 April 2018:
Little Snoring Parish Council has the following concerns in respect of the proposal for developing the land adjacent to Kettlestone Road and north of Holt Road in Little Snoring.
Concerns to be addressed
· Proper allocation of affordable housing as in the outline planning application which is needed in the village

· While there is capacity at the sewage works, the infrastructure through the village already has problems particularly from the top of Kettlestone Road, along Thursford Road (including Manor Close) to The Hill. It is requested that this section of the sewer system is upgraded in order to deal effectively with the extra waste from this new development.

· Highways:

· Problems of increased traffic using the junction of Kettlestone Road and Holt Road / A148

· Creation of potentially dangerous junction with Kettlestone Road and the Croft. Please note that Victory Housing is planning a further development on The Croft which will also increase the level of traffic.

· Request to re-configure the layout of the roads to improve safety.

· Road safety and traffic calming measures to be put in place to ensure the safety of children who will need to cross Kettlestone Road to access the Playing Field and recreation ground as well as the pavement to the school and the shop.

· S106 (or equivalent) funding to be used to improve the way to school for families in the housing estate which includes affordable housing at Bell Close. Ideally the whole of The Street should have a pavement right down to the church. However as a first step the pavement should be extended from Bell Close to the junction of Thursford Road so that the children can walk to and from the Primary School in safety. There is a possibility that this could be part funded through the Parish Partnership Scheme with the County Council.

· Please note that the request for S106 funding to be used to finance a pavement on The Street is an example of how the money could be used. The Parish Council would wish to be included in the decision-making for the use of S106 (or equivalent) funds.

c. To consider the use of any S106 funding associated with developments in the village.

ii. To note decisions made by NNDC
iii. To note withdrawn applications
a. Notification of prior approval for a proposed change of use of agricultural buildings to No.2 dwelling houses (Class C3) with associated operational development at Jex Farm Barn ref PU/18/0318. WITHDRAWN.
13. Accounts and Annual Return
i. To approve annual accounts, which have been checked by Andrew Talbot. 
ii. To note the report from the Internal Auditor Stafford Snell: ‘I have carried out the Internal Audit for Little Snoring Parish Council as requested. The accounts and other documents are very well kept with a very easy to follow audit trail. They are a pleasure to audit. There are no points I wish to bring to the notice of the Parish Council.’
iii. To approve and sign the Annual Governance and Accountability Return (AGAR): 
a. Annual Governance Statement – see explanation of how the Parish Council meets its obligations.
b. Accounting Statements for 2017-18.
c. Exemption from Limited Assurance Review. 
1. To confirm that the Parish Council has met the relevant criteria for Exemption and to complete the Certificate of Exemption (which will be sent to the appointed External Auditor PKF Littlejohn LLP).
2. To note that the following documents will be published on the website as required: Certificate of Exemption, Annual Internal Audit Report, Section 1 (Annual Governance Statement) and Section 2 (Accounting Statements), analysis of variances, bank reconciliation, notice of the period for the exercise of public rights. The latter will also be placed on the notice board.
14. General Data Protection Regulation (GDPR)
a. GDPR policy adopted and relevant changes included in the new Standing Orders
b. Additional clause to contract / job description (see item 14)
c. To appoint the Clerk as Data Protection Officer
d. To approve the Privacy Statement (and associated letters)
1. Privacy notice for email and other correspondence
2. Privacy letter for councillors (to be completed)
3. Privacy letter for volunteers
4. Additional clause in letting agreement for Community Room
5. To consider if any other privacy letters are required.
15. Changes to Clerk’s contract in light of the General Data Protection Regulation requirements and to review the Clerk’s the salary. Members of the public and the Clerk will be asked to leave because of the confidential nature of the business concerning the employment. The resolution to exclude the public is in accordance with the Public Bodies (Admission to Meetings) Act 1960. 
i. To approve and sign changes to standing order instructions in respect of increase in pension contributions and any changes to salary.
16. Financial Business
i. To confirm balances on bank statements as at 27 April 2018: Savings Account £6,752.25; Current Account £3174.60.
ii. Receipts since the 31 March 2018: NCC recycling credits: £18.77 (paper) £102.40 (glass).
iii. To note standing order / direct debit payments since 31 March 2018: Anglian Water £11.50; Opus Energy £3.26. Salary and on-costs.
iv. To approve the following payments
	to whom (details of payment)
	cheque no.
	Amount

	Joanna Otte (expenses)
	
	91.63

	Margaret Kennedy (Community Room)
	
	39.10

	Stafford Snell (internal audit)
	
	20.00

	Norfolk Association of Local Councils (annual subs)
	
	176.11

	Norfolk parish Training & Support (annual subs)
	
	83.00

	Indigo Waste Services Ltd (bottle bank collection)
	
	21.60


17. Presentation of the village and Reports
i. Health and Safety: L Mason
ii. Annual Playground Inspection Report 2017
iii. Manhole cover at car park.  Recommendation from Drains R Us to reconstruct the drain and fit with an industrial cover. To consider quotes received
a. Drains R Us: £1,650
b. Wordingham: £850 (includes shingle for path across grass on corner of Holt Road).
c. CGM:
18. Community Room
i. To note that the Margaret Kennedy and Jetta Buck are organising monthly social gatherings for a couple of hours on a Monday.
ii. To consider proposal for kitchen cabinets etc. Report from Margaret Kennedy

19. WWI Commemoration

20. Welcome Pack / Information leaflet delivered with newsletters in April. Available to distribute as required.
21. Correspondence: circulated as usual. 
22. Any other business for placing on the agenda for the next Meeting.
23. To the next Meeting of Parish Council is on Monday 9 July 2018  at 7.30 pm
Chair to close the Parish Council meeting.

Meeting of Little Snoring Playing Field Association 

Following the Parish Council meeting on 14 May 2018
1. Minutes from the previous meeting 12 March 2018 to be approved and signed.
2. Financial business

i. Balance in account for Lt Snoring Playing Field on 30 April 2018: £1,871.64
ii. Receipts: Little Snoring Pre-School: £15 monthly rent.
3. To consider a request from Little Snoring Pre-School for permission to have telephone connection from Stevens Road to the Pre-School building. This would require the cable to be laid near the path from the pavement to the building.
4. To note that a resident contacted the Clerk to say that garden waste was being tipped on the corner on the playing field. The Clerk delivered a letter to the properties on The Croft which back on to this part of the field reminding them to dispose of their garden waste properly (with suggestions to contact NNDC for a brown garden waste bin and also with the information about a special offer via the County Council for compost bins).
5. Other business
